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Figure 22 Specify Button Window  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 13.  On the left side of the Specify Button window, choose 

Perform Script.  On the right side, choose the name of the 
find script just created. For this example, choose Referral 
Report Sort.   

 
Step 14. Accept all the default selections and click the  

 OK  button. 
 
Step 15.  The mouse cursor will appear on the button layout. Enter 

a name for the button.  For example, Referral Report Sort 
(names should be consistent to eliminate confusion). 

 
 If the user has accidentally clicked on the layout and 

cannot edit the text on the button, click the  button 
(from the tool panel) and click on the button just created.  
This will allow the text to be modified. 

 
Step 16.  Go to Browse mode and test the Sort button created.  The 

record set found will be in the same order as before 
because the button has saved your initial sort order. 
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Add a Print Button 
 
The process for adding a Print button to a report layout is similar to 
the steps described above for adding the Find and Sort buttons. The 
steps are listed below in detail. 
 
Step 1.   In a report layout, go to the FileMaker menu and select 

FILE and then PRINT SETUP. The Print Setup window 
will be displayed (see Figure 23). 

 
Figure 23 Print Setup Window  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2.   Choose the appropriate properties to be set for the current 

report. Each time the report prints, it will keep the 
settings such as printer, orientation, and paper size. 

 
Step 3. Click the  OK  button. 
 
Step 4. From the FileMaker menu, select the SCRIPTS option, 

and then choose SCRIPTMAKER.  
 
Step 5.   Enter a script name. For example, Referral Report Print. 
  
Step 6.   Click the  Create  button.  
 
Step 7. View the items on the left hand side of the Script 

definition window.  Scroll down and locate Print (see 
Figure 24).   
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Figure 24 Script Definition Window  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 6.   Highlight Print and click the  Move  button (or double 

click on the word: Print). The Script selection will be 
displayed on the right side of the window (see Figure 24). 

 
Step 7.   Verify that the script reads “Print [No Dialog].” 

FileMaker will automatically remember the print settings 
for the current report layout.  Therefore, each time this 
report is printed using this script step, it will recall the 
print properties selected.  By selecting the perform 
without dialog [No dialog] option, the report will print  
without displaying the Print Setup window. 

 
Step 8.   Click the  OK  button. The Define Scripts for Reporter 

window will be displayed. 
 
Step 9.  Click the  Done  button. 
 
Step 10. Return to the layout that is being modified.  Go to Layout 

mode (see page 20, steps 3 and 4). 
 

Step 11. Click the   button from the  Tool Panel.  
 
Step 12. With the mouse, draw the shape of the button where it 

should appear in the layout.  When finished, the Specify 
Button window will be displayed (see Figure 25). 
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Figure 25 Script Definition Window  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 13.  On the left side of the Specify Button window, choose 

Perform Script.  On the right side, choose the name of the 
find script just created. For this example, choose Referral 
Report Print.   

 
Step 14. Accept all the default selections and click the  

 OK  button. 
 
Step 15.  The mouse cursor will now be displayed on the button 

layout. Type in a name for the button.  For example, 
Referral Report Print (names should be consistent to 
eliminate confusion). 

 
 If the user has accidentally clicked on the layout and 

cannot edit the text on the button, click the  button 
(from the tool panel) and click on the button just created.  
This will allow the text to be modified. 

 
Step 16.  Go to browse mode and the test the print button created.   
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Add Pre-Programmable Buttons 
 
Pre-programmable buttons have been made available to users so 
that they have the flexibility to use programmed scripts in CHRIS.  
In order to add a pre-programmed button to a layout, please do the 
following:   
 
Step 1.   In Reporter, click on the pop-up menu list and choose the 

Available Preprogramme d Buttons  layout. 
 
Step 2.   Switch to Layout mode. (For more information reference 

FileMaker Tools.) 
 
Step 3.   Click to select the desired button. 
 
Step 4.   Copy the button.  Either right click with the mouse and 

select copy or hold down the CTRL and C keys on the 
keyboard. 

 
Step 5.   Go to the report layout where the button will be placed.  

Select a report name from the pop-up menu or type in the 
number of the report layout in the Layouts section (see 
Figure 26).  

 
Figure 26 Layouts section  

 
 
 
  

  
 

 
 
Step 6.   Paste the button. Either right click with the mouse and 

choose paste or hold down the CTRL and V keys on the 
keyboard. Users can click the button (in Browse mode) to 
perform the desired function. 
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Custom Reporter Menu Buttons 
 
Each time a new layout is created in the Reporter file, a button 
should be added to the Reporter menu.  Since there are so many 
layouts in the statewide file, it is difficult to locate specific layouts.  
Buttons on the Reporter menu provide users with a direct link to 
their site's custom reports.  To create a Reporter menu button, 
complete the following steps: 
 
Step 1. Select the REPORTS option from the main menu. 
 
Step 2. Click the  Reporter  button.   

 
Step 3.    From the FileMaker main menu, select the VIEW option 

and then LAYOUT MODE. 
 

Step 4.    View the Status area in Layout Mode. Click the  
button if the menu is not exposed. 

 
Step 5.    Click the  Button tool and draw a button (in the shape 

of a rectangle) on the report layout. The Specify Button 
window will appear (see Figure 27). 

 
Figure 27 Specify Button Window  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 6.    Assign a function to the button.  Choose the Go to Layout 

function and specify the layout name by selecting a value 
from the drop down list (see Figure 27). 

 
Step 7.    Click the  OK  button.   
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Step 8.    Enter a name for the button.  Typically the button is 

labeled by its report title or function. 
 
Step 9.    From the FileMaker main menu, select the VIEW option 

and then BROWSE MODE. 
 
Step 10.   Test the button in browse mode and repeat the above 

steps for additional report layouts. 
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Add a Sub-Summary Sort 
 
For this example, we will add a sub-summary part definition on the 
report layout to eliminate duplicate records on a report. 

 
 

Step 1.   From the FileMaker main menu, select the VIEW option 
and choose LAYOUT MODE. 

 
Step 2.   (Optional) Click the  button located on the bottom left 

corner to show the side bar. 
 

Step 3.   Find the  button on the left, click and drag it 
underneath the body part. The Part Definition window 
will be displayed. 

 
Step 4.   Choose the SUB-SUMMARY WHEN SORTED BY 

option. 
 
Step 5.   Click on the  arrow to select 

the appropriate relationship (see the Reporter 
Relationship Help Sheet for more information). 

 
Step 6.   Scroll down the list of fields until the appropriate field 

name is found. Click to highlight. 
 
Step 7.   Click the  OK  button. 
 
Step 8.   Click and drag the mouse icon to select all the field 

values in the Body part of the report. 
 
Step 9.  Press CTRL-C to copy the contents. 
 
Step 10.  Click on an empty area of the Sub-Summary part and 

press CTRL-V to paste the contents. The same fields are 
now listed in both sections of the report. 

 
Step 11.  Select all the field values in the Body part of the report. 

 
Step 12.  From the FileMaker main menu, select FORMAT and 

then SLIDING/PRINTING. 
 
Step 13.  Select the SLIDING UP BASED ON option and ALSO 

REDUCE THE SIZE OF THE ENCLOSING PART 
option.  
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Step 14.  In the same window, select the DO NOT PRINT 

SELECTED OBJECTS option. 
 
Step 15.  Click the  OK  button. 
 
Step 16.  Review: Go to browse mode, perform a find, view 

records in preview mode, and sort on the field selected 
for the sub-summary part. 

 
 

For additional assistance with any of the procedures listed above, 
please contact the Help Desk at 1.800.231.5747. 


